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RevalRFQ Vendor Portal

Simplify Your Procurement Management Process with automation, 

centralized System – simple, fast, and all in one place.



Once your account is created, log in at https://rfqretailcliq.revalerp.com using your registered email 
address. You will receive an OTP for verification. After signing in, you’ll be directed to the list page, where 
you can view all RFQs raised by the buyer.

Enter your registered email 
address or mobile to login.

https://rfqretailcliq.revalerp.com/


Once your account is created, log in at https://rfqretailcliq.revalerp.com using your registered email 
address. You will receive an OTP for verification. After signing in, you’ll be directed to the list page, where 
you can view all RFQs raised by the buyer.

Enter OTP Received on the register 
email to login

https://rfqretailcliq.revalerp.com/


RevalRFQ – List Page

After logging in, you’ll be directed to the RevalRFQ list page, where all RFQs raised by the buyer are displayed. 
From this page, you can view and submit quotes for each buyer’s RFQ.

Here is option to view the account 
details of the person who logged 

in the system 

This option 
allows you to 

log out 
effortlessly.

The side menu 
bar allows you 
to effortlessly 

navigate 
through all the 
RPQ modules.

Use filters to 
quickly search 
and find RFQ

List of all 
RFQs raised 

by buyers, 
along with 

their current 
status



RevalRFQ – Details Page
After selecting an RFQ, you’ll reach the details page showing buyer info and delivery location. Here, the vendor 
can create RFQ, regret RFQ, or view previous quotes.

By clicking this 
button, the 
vendor can 

create a quote 
for each RFQ 

item.

By clicking this 
button, the 
vendor can 

regret the entire 
RFQ at once.

On Click view, 
you can view 
your previous 
quote details.



RevalRFQ – RFQ Items
After clicking the Create Quote for this RFQ button on the details page, you’ll be directed to the RFQ items 
page, where the vendor can create or reject quotes for each item and then submit the quote.

Click Create Quote 
to generate a quote 

for this RFQ item.

By clicking Regret Quote, you 
can regret the quote for the 

RFQ item.

The Submit Quote button will 
be enabled once you’ve 

quoted all RFQ items.

By clicking Terms and Conditions, you can 
view the buyer’s terms and conditions.



RevalRFQ – RFQ Items – Terms & Conditions
By clicking the Terms & Conditions tab on the RFQ Items page, you can view the buyer’s terms and conditions. 
Clicking the RFQ Items tab again will take you back to quote for the RFQ items.



RevalRFQ – RFQ Items – Create Quote
After clicking the Create Quote for RFQ Item button on the RFQ Items page, you’ll be taken to the Item Details 
page, where you can review the item details and click Next to proceed with quoting.

By clicking Next, you’ll navigate to the Quote 
page to submit your quote for the item.



RevalRFQ – RFQ Items – Create Quote
After clicking the Create Quote for RFQ Item button on the RFQ Items page, you’ll be taken to the Item Details 
page, where you can review the item details and click Next to proceed with quoting.

In the Delivery Details section, the 
vendor must select the delivery 
date by which the item can be 

delivered.

In the Pricing 
section, the vendor 
will provide a quote 
for the total quantity 

of the item.

In the Other 
Comments section, 
the vendor can add 

any additional 
remarks or notes.

By clicking Save, the 
quote for the item 

will be saved.



RevalRFQ – RFQ Items – Regret Quote
After clicking the Create Quote for RFQ Item button on the RFQ Items page, you’ll be taken to the Item Details 
page, where you can review the item details and click Next to proceed with quoting.

In the Regret Comments section, 
the vendor can specify the reason 

for rejecting the quote for that 
particular RFQ item.

By clicking the Regret button, the 
quote for the item will be rejected.

By clicking Cancel, the vendor can 
return to the RFQ items list page.



RevalRFQ – RFQ Items
After clicking the Create Quote for this RFQ button on the details page, you’ll be directed to the RFQ items 
page, where the vendor can create or reject quotes for each item and then submit the quote.

Here, the vendor can see three icons 
— RFQ item status, Edit, and View. 

Before submitting the quote, if the 
vendor changes their decision, they 
can click Edit to create or reject the 

quote again.

By clicking Submit Quote, the 
quotes for the RFQ items will 

be submitted.

By clicking Terms and Conditions, you can 
view the buyer’s terms and conditions.



By clicking Regret Quote, 
you can regret the quote for 

the RFQ item.

RevalRFQ – RFQ Items- Edit

When you click Edit on the previous page, a popup appears where the vendor can choose to either create or 
reject the quote.

Click Create Quote to 
generate a quote for this 

RFQ item.



RevalRFQ – Supplier Terms & Conditions

By clicking Submit Quote on the RFQ Items page, you’ll be directed to the Supplier Terms & Conditions page, 
where the supplier can specify their delivery and payment terms.

Here, the vendor will fill in their Terms & 
Conditions for payment and delivery using the 

predefined dropdown options and can add 
comments for insurance and any special 

instructions, if applicable.

By clicking Submit, the 
quote will be successfully 

submitted.



RevalRFQ – Quote Creation Success POP UP

By clicking Submit Quote on the Supplier Terms & Conditions page, your quote will be submitted 
successfully, and a popup will appear showing a success message, along with the quotation number and 
submission date for the RFQ.

By clicking Confirm, you’ll be redirected to the RFQ List 
page, where you can create quotes for other RFQs.



RevalRFQ – Details Page- Regret Page
After selecting an RFQ, you’ll reach the Details page, where the vendor can reject the entire RFQ by clicking 
Regret RFQ. A confirmation popup will then appear.

By clicking this 
button, the 
vendor can 

regret the entire 
RFQ at once.



RevalRFQ – Details Page- Regret Page

If you reject the RFQ, a popup will appear. After entering your regret comments, you’ll be redirected to the RFQ 
List page.

In the Regret Comments section, 
the vendor can specify the reason 

for rejecting the quote for that 
particular RFQ .

By clicking the Regret button, the 
quote for the RFQ will be rejected.

By clicking Cancel, the vendor can 
return to the RFQ list page.



Thank You
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